Assistant Inspector General Duty Description:
 
Receive and process requests for assistance, conduct IG inquiries, assist detailed IGs in conducting IG investigations, IG inspections and performing administrative duties.  Assistant IGs assist detailed IGs in the conduct of inspections and investigations by being a member of an inspection/investigation team led by the detailed IG, or by leading an inspection team which is under the detailed IGs supervision.  Performs preliminary analysis of issues and determines best approach to solve problems.  Analyzes systemic issues and determines root causes.  Communicates clearly and professionally when dealing with sensitive issues in person or over the phone.  Frequently prepares and presents briefings on cases orally to senior leaders.  Demonstrates courage of conviction and ability to interact with senior leaders.  Prepares correspondence on a daily basis for an officer's signature to senior officials and higher headquarters.  Displays a high standard of professionalism, military appearance, and conduct.  Travels on occasional overnight TDY to conduct investigations, inspections, or assistance visits.
 
Desired Qualifications:  
 
a.  Position is MOS Immaterial, Admin MOS preferred.
b.  Associate Degree or equivalent, 4-year degree preferred.
c.  Must have strong verbal and written communication skills.  
d.  A functional knowledge of the different directorates/ offices within OTAG, the CA ARNG, and the Army system preferred.  
e.  Must be knowledgeable with a wide range of Army Regulations.
f.   Strong computer skills.  A working knowledge of Microsoft Word, PowerPoint, Capis, AFCOS, MMPA, and the Internet.  
g.   Ability to interact with senior leaders.
h.   RNCO/PSNCO experience preferred.
i.   Must have strong organizational, prioritization, and time management skills.
j.   Candidate must possess and be of high moral and ethical character.
k.   Selection is conditional pending completion of background check and TIG approval.
l.   Selected individual will be required to attend and graduate from the IG school at Ft. Belvior, VA.
 
Submit the following documentations:
Commander's recommendation
Recent Class A Photo
Biographical Sketch
Certified Copy DA Form 2-1 
Certified DA Form 705 
Latest Physical (SF 88 & 93)
Last 10 NCOERs
 
Selecting Supervisor:
The Inspector General, CA NG
