This training guide was created to help first-level supervisors conduct OSHA required safety training.  If the supervisor presently has a training program in place that covers the training requirements, requires a test for proficiency and certifies the training with a training roster, this guide does not need to be used.  It may be used in whole or in part to satisfy requirements.  Any questions or suggestions for improvement of this training guide should be directed to the CAARNG State Safety Office. 

SUBJECT:  Personal Protective Equipment (PPE)

REFERENCE:  29 CFR PART 1910.132.

TRAINING REQUIREMENTS:  1.  All employees will receive initial training.  Initial training will be conducted by the first-level supervisor for all new employees.  Supervisors need to retain records that initial training was conducted.     


2.  Refresher training will be conducted by the first-level supervisor for any of the following reasons:



(a)  Annually.



(b)  When the supervisor believes the employee has lost any skills based on observations or accidents that have occurred by lack of or improper use of PPE.



(c)  A change in the workplace renders previous training obsolete.



(d)  A new type of PPE is introduced into the workplace.



(e)  Implementation of a new workpractice or a change in a workpractice that requires different or new PPE to be use by the worker.

REFRESHER TRAINING OUTLINE:  1.  The following outline was established to aid the supervisor conduct refresher training.  It is recommended the supervisor also refer to 29 CFR PART 1910.132 & Appendix B (General Requirements), 133 (Eye and Face Protection), 135 (Head Protection), 136 (Foot Protection), 138 (Hand Protection) and the SOP developed by the State Safety Office entitled Hazard Assessmentg For Determining Protective Clothing And Equipment dated 1 October 1995.  In addition, an Employee Guide For PPE Requirements is attached.  It is recommended the supervisor make a copy for each employee to retain (See Enclosure 4). 

NOTE: 29 CFR PART 1910.132 only requires training to cover PPE used to protect the eyes, face, head, hands and feet. 

2.  29 CFR PART 1910.132 requires the following minimum training:



(a)  When PPE is necessary.  Use Enclosure 3 (Workplace Hazards Assessment Survey For Determining Personal Protective Equipment) to describe the different types of hazards and assessment of hazards located in your work location.  (Supervisors are required to complete Appendix A, sign and date it and maintain as an indefinite document). (The supervisor should make a copy of the workplace asssessment they completed in their SOP and attach it in place of the one located in this guide).  When describing types of hazards, consider the following:




(1)  Sources of motion.  Rotating machinery where an injury could result from machine elements, flying particles, or personnel tripping over stationary objects.




(2)  Sources of high temperature.  High temperatures can result in burns, eye injuries or ignition of clothing.




(3)  Chemical exposures.  Chemicals could cause injury from splashes to eyes and exposed skin or breathing harmful vapors.




(4)  Sources of harmful dust.  Harmful dusts can accumulate or become airborne and cause a physical hazard to the eyes, skin, or the lungs from inhalation. 




(5)  Sources of light radiation.  Light radiation from welding, brazing or cutting.




(6)  Sources of sharp objects.  Objects or tool that may pierce the feet or cut the hands.



(7)  Sources of rolling or pinching.  Objects or pieces of equipment that could crush the hands or feet.



(b)  What PPE is necessary.  Use Appendix A of the SOP to describe what type of PPE will be worn to protect employees based on your evaluation of the hazards described.



(c)  How to properly don, doff, adjust, and wear PPE.  Physically show how to put on, take off and adjust any required PPE.  PPE that fits poorly will not afford the necessary protection.  Protective devices are generally available in a variety of sizes.  Adjustments should be made on an individual basis for a comfortable fit that will maintain the protective device in the proper position.  Particular care should be taken in fitting devices for eye protection against chemical splash to ensure that the devices are sealed to the face.  Headbands of face shield and straps on goggles need to be snug to ensure they will stay in place.



(d)  The limitations of PPE.  Describe any PPE that has limitations. For example.  Goggles with vent holes are limited to protecting against flying particles and not liquids.  Also, face shields are limited to protecting the face and not the eyes, especially when hazardous liquids are being used like battery acid.  



(e)  The proper care, maintenance, useful life and disposal of the PPE.  All PPE will be maintained in a sanitary condition.  Cleaning is particularly important for eye and face protection where dirty or fogged lenses could impair vision, thereby causing a hazard.  When personal  protective clothing and equipment is not being used, it will be stored in its protective plastic bag and stored so that is does not get crushed.  Any PPE that can no longer be adjusted, is defective or damaged, will be removed from service and disposed of.


3.  The following are a few other item to be covered:



(a)  Do not wear gloves around rotating machinery.



(b)  Wearing PPE is a condition of your employment.



(c)  Class A hard hats protect not only from falling objects but also low voltage up to 2,200 volts.  Class B protects against falling objects and high voltage up to 20,000 volts.  Class C protects against falling objects ONLY.


(d)  Read the Material Safety Data Sheet before using a chemical to reinforce what PPE is required.



(e)  Sun glasses will not be worn in place of welding goggles.



(f)   Employees are responsible for inspecting their PPE prior to use.



(g)  Personnel that perform maintenance must wear steel toed boots.



(h)  Vinyl, rubber or neoprene gloves are sufficient when working with most chemicals.  However, Nitrile gloves work better with petroleum-based products.



(I)  All industrial safety glasses and goggles must meet the ANSI Z87.1 requirements.  This marking should be stamped on each set of goggles.



(j)  All hard hats must meet the ANSI Z89.1 requirements.  Each helmet should be labeled with the ANSI marking.



(k)  All Steel Toed boot must meet the ANSI Z41 Requirements.

RECORD KEEPING:  1.  The supervisor is responsible for giving a test to all trained employees.  This training guide contains a test and answer sheet (SEE Enclosure 1).   Missing more than five(5) answers requires retraining.  After the tests are corrected, the supervisor will go over the correct answeres with all trained employees as a group. The supervisor will ensure all trained employee sign the training certification sheet (See Enclosure 2).  All refresher training tests and certification sheets will be maintained by the supervisor for five (5) years.


[image: image1.png]




[image: image2.png]



[image: image3.png]





[image: image4.png]



[image: image5.png]




[image: image6.png]







SUPERVISOR NOTES 

FOR CONDUCTING TRAINING
ENCLOSURE 1

PPE TEST
The following test will be administered to personnel who have been trained on the requirements of 29 CFR PART 1910.132 (Personal Protective Clothing & Equipment).  The purpose of the test is to determine if the employee understands and retained the training.       

True  False  1.  Any goggles will protect your eyes from chemical spills.

True  False  2.  Face shields afford good eye protection from any eye hazard. 

True  False  3.  It is important to consider the limitations of PPE before using it.

True  False  4.  Dark colored sun glasses afford protection during welding. 





True  False  5.  Gloves should be worn to protect your hands when using rotating 


machinery.

True  False  6.  Wearing PPE is a condition of your employment.

True  False  7.  Wearing PPE that fits poorly is better than using none at all.

True  False  8.  Keeping the elastic straps on goggles snug will help keep 



particles and liquids from entering underneath them.

True  False  9.  When working with battery acid, face shields alone do not afford 


the best eye protection.  Goggles should be worn to protect the eyes.

True  False  10.  All PPE should be maintained in a sanitary condition.

True  False  11.  Defective or damaged PPE must never be worn.

True  False  12.  Class C hard hats are not designed to protect from electrical 



shock.

True  False  13.  Material Safety Data Sheets do not give information concerning 


what PPE to wear while using the product.

True  False  14. Inspection of PPE is the responsibility of the employer, not the 


employee.

True  False  15.  All personnel that perform maintenance must wear steel toed 



boots.

Employee (Print Name)



Employee Signature
   Date

ENCLOSURE 1

PPE TEST (Answers)
The following test will be administered to personnel who have been trained on the requirements of 29 CFR PART 1910.132 (Personal Protective Clothing & Equipment).  The purpose of the test is to determine if the employee understands and retained the training.       

True  False  1.  Any goggles will protect your eyes from chemical spills.

True  False  2.  Face shields afford good eye protection from any eye hazard. 

True  False  3.  It is important to consider the limitations of PPE before using it.

True  False  4.  Dark colored sun glasses afford protection during welding.

True  False  5.  Gloves should be worn to protect your hands when using rotating 


machinery.

True  False  6.  Wearing PPE is a condition of your employment.

True  False  7.  Wearing PPE that fits poorly is better than using none at all.

True  False  8.  Keeping the elastic straps on goggles snug will help keep 



particles and liquids from entering underneath them.

True  False  9.  When working with battery acid, face shields alone do not afford 


the best eye protection.  Goggles should also be worn to protect the 


eyes.

True  False  10.  All PPE should be maintained in a sanitary condition.

True  False  11.  Defective or damaged PPE must never be worn.

True  False  12.  Class C hard hats are not designed to protect from electrical 



shock.

True  False  13.  Material Safety Data Sheets do not give information concerning 



what PPE to wear while using the product.

True  False  14. Inspection of PPE is the responsibility of the employer, not the 



employee

True  False  15.  All personnel that perform maintenance must wear steel toed 



boots.

Employee (Print Name)



Employee Signature
   Date

ENCLOSURE 2

TRAINING RECORD/CERTIFICATION FOR

PERSONAL PROTECTIVE EQUIPMENT

This is to certify that the undersigned instructor conducted training in accordance with 29 CFR PART 1910.132(f) and the provisions of this SOP.  The following individuals received training.  The employees signature indicates he/she understands the training they received.

Print Name







Indicate Type Of    (Last, First, MI)


Signature



Training. (I)-Initial










(R)-Refresher

Date of Training:



Instructor’s Name (Print)

Signature


  Title



ENCLOSUER 4

OPERATIONS REQUIRING PROTECTIVE CLOTHING

AND EQUIPMENT
1.  Wearing Goggles.  Goggles are the preferred PPE for eye protection.  Caution must be used when choosing goggles for chemical splash protection.  Only approved splash goggles will be used when working with liquid chemicals.


a.  Grinding operations.


b.  Chipping operations.


c.  Drilling operations.


d.  Steam cleaning operations.


e.  Using hazardous chemicals.



(1)  Radiator repair.



(2)  Servicing batteries.



(3)  Parts cleaning (Safety-Kleen).



(4)  Mixing paints, body fillers.


f.  Descaling steam cleaning machines.


g.  Working with systems under pressure.



(1)  Hydraulic fluid.



(2)  Grease.



(3)  Air pressure.


h.  Working underneath vehicles or aircraft.


i.  Welding and cutting (special protection).


 j.  Carpentry operations (electric sawing, sanding, planing).

2.  Face Shields can be used any time an employee feels he/she needs to protect their face from flying particles, corrosive chemicals, or pressurized systems.  However, they do not take the place of wearing goggles for eye protection.  Face shields are used for face protection, not eye protection. Face shields and goggles may be used together.  They must be used together during operations which are hazardous to the skin and eyes, such as using corrosive chemicals.

3.  Wearing Gloves - gloves will be worn when an operation poses any hazard to the hands such as:


a.  Extreme hear or cold (welding, cutting).


b.  Sharp tools or work materials.


c.  Chemicals which cause skin tissue burns or remove the protective fatty oils from the skin (i.e. solvents).  This in turn promotes the absorption of chemicals through the skin.


d.  Handling wire ropes and cables.


e.  Working with high voltage.


f.  Sand blasting.

4.  Wearing Respirators - properly selected and fit tested respirators will be worn during any operation considered to be a respiratory hazard due to the environmental contaminates produced.  These include, but are not limited to:


a.  Spray painting.


b.  Sanding.


c.  Welding and cutting.


d.  Degreasing.


e. Radiator repair.

 
f.  Brake and clutch work.


g.  Sand blasting.

5.  There is other protective clothing which should be worn during operations which create specific hazards.  These include:


a.  Safety toe shoes.


b.  Hearing protection.


c.  Aprons.


d.  Coveralls.


e.  Prescription safety eye wear.


f.  Non-prescription safety eye wear.

