This training guide was created to help first-level supervisors conduct OSHA required safety training.  If the supervisor presently has a training program in place that covers the training requirements, requires a test for proficiency and certifies the training with a training roster, this guide does not need to be used.  It may be used in whole or in part to satisfy requirements.  Any questions or suggestions for improvement of this training guide should be directed to the CAARNG State Safety Office. 

SUBJECT:  Fire Extinguisher and Fire Evacuation 

REFERENCE:  29 CFR  PART 157.(g)(1), (2), (3) and(4) and 29 CFR PART 1910.38 (Appendix to Subpart E - Means of Egress).

TRAINING REQUIREMENTS:  1.  All employees will receive initial training.  Initial training will be conducted by the first-level supervisor for all new employees.  Supervisors need to retain records that initial training was conducted. Where portable fire extinguishers are made available for employee use in the workplace, the employer shall also provide an educational program to familiarize employees with the general principles of fire extinguisher use and the hazards involved with incipient stage fire fighting.  The employer will also provide training on the use of fire extinguishers.  The term “training” means hands-on.  The term “education” refers to classroom training. Supervisors are responsible for ensuring all employees who are designated to use fire extinguishers receive annual education and training by an individual with knowledge of fire fighting.   Sources available to supervisors for conducting training are:


a.  Local fire companies.


b.  Army Aviation Support Facility, Fort Indiantown Gap, Crash Rescue Chief. 

Enclosure 1 will be used to document the education and training on the use of fire extinguishers.

2.  Supervisors will also educate employees concerning the fire evacuation plan with emphasis placed on:


a.  Responsibilities of personnel during an emergency that requires the building to be evacuated.


b.  Emergency escape procedures and emergency escape route assignments.


c.  Procedures to account for all employees after emergency evacuation has been completed.


d.  Medical duties for those employees who are to perform them or how professional medical personnel are notified.


e.  The preferred means of reporting fires and other emergencies.  Also include how to report fires from another source other than the building that is burning.


f.  What type of alarm (bell, buzzer, horn or shouting) or method is used to notify personnel of an emergency situation that requires evacuation of the building.

Enclosure 2 will be used to document education of employees concerning the building fire evacuation plan. 

RECORD KEEPING:  1.  The supervisor is responsible for maintaining the training certification sheets (Enclosure 1 and 2) for (5) five years.   

SUPERVISOR NOTES 

FOR CONDUCTING TRAINING
ENCLOSURE 1

TRAINING RECORD/CERTIFICATION FOR

FIRE EXTINGUISHER USE

This is to certify that the undersigned instructor conducted training in accordance with 29 CFR PART 1910.157(g)(1) concerning fire extinguisher use.  The following individuals received training.  The employees signature indicates he/she understands the training they received.

Print Name







Indicate Type Of    (Last, First, MI)


Signature


Training. (I)-Initial










(R)-Refresher

Date of Training:



Instructor’s Name (Print)

Signature


  Title



ENCLOSURE 2

TRAINING RECORD/CERTIFICATION FOR

EMERGENCY EVACUATION PLAN

This is to certify that the undersigned instructor conducted training in accordance with 29 CFR PART 1910.38 concerning Emergency Evacuation Plans and the building fire evacuation plan.  The following individuals received training.  The employees signature indicates he/she understands the training they received.

Print Name







Indicate Type Of    (Last, First, MI)


Signature


Training. (I)-Initial










(R)-Refresher

Date of Training:



Instructor’s Name (Print)

Signature


  Title



