INSTRUCTIONS FOR WARRANT OFFICER

CANDIDATE APPLICANTS

SECTION I
Predetermination Documentation (applies to both initial application and redesignation)

· Commander’s (Unit/Bn/Bde) recommendation (must include the following certification:  “I certify that (name & rank) successfully passed the Army Physical Fitness consisting of push-ups, sit-ups and the two mile run with a score of (score) on (date); verified height is (feet & inches) and the verified weight is (lbs).”  Also commanders should note in letter those personnel who hold full-time position in Guard) 
· DA Form 2-1, Personnel Qualification Record (must include individual’s signature and current review date - individual’s responsibility to insure the correctness of this document)
· Resume (must be signed and dated and in mandatory format) 
· WO MOS-related school transcripts/certificates (transcripts and certificates documenting completion of all college level courses and courses supporting training related to the applied for Warrant Officer MOS) (provide copy of high school diploma/GED if no college degree)
· NCOER/OER (a copy of all NCOER’s for last five years – must cover period of feeder MOS and leader experience required by the mandatory prerequisites for MOS) 
· WO MOS-related training certificates (leadership and MOS-related military diplomas and certificates – DA Form 1059; NGB Form 22; DD Form 214)
· Documents to support possession of MOS unique prerequisites (any other documents as required by the mandatory prerequisites.  Also include any awards and decoration certificates that specifically address recognition and performance of duties related to the applied for MOS.  Full-time personnel need to add their job description and at least two or three present ratings)
· Recommendation from CW3-CW5 who holds the MOS 
· WO MOS-related civilian training and experience records (any documents which support training or experience directly related to the MOS for which applying i.e., applied for MOS is 915A, Unit Maintenance Technician, and applicant works as a full-time mechanic.  Submit detailed job description and as many supervisor evaluations of performance as possible)   
· APFT (DA Form 705 within six months with three previous test scores)
· DA Form 5500/5501 (body fat worksheet – if applicable)

· Request for waivers other than for mandatory prerequisite (to include waivers for time in MOS, etc.)
· Verification of Security Clearance (memorandum of verification must be provided by State Security Manager’s Office)   
NOTE:  CONTACT YOUR WARRANT OFFICER STRENGTH MANAGER FOR ASSISTANCE WITH DOCUMENTS
