CHECKLIST
USAR (IRR) WARRANT OFFICER APPOINTMENTS

(Reference NGR 600-101)

· NGB Form 62-E (Application for Federal Recognition).  This form is to be in typewritten format and all items require an answer, to include “NA” if appropriate.  Insure that phone numbers are included along with complete home and business addresses in items 2a and 2b.  Entries on page 2 and 3 should match supporting service documents.  Service on page 2 is for any period of active duty or AGR and service on page 3 is for any Reserve or National Guard time.  Individual’s full original signature MUST be on page 3.  Upon completion of application, return to unit.  Command will then review and complete first endorsement prior to forwarding through command channels to this headquarters.  
· NGB Form 337 (Oath of Office) – Parts I and III are to be completed with the exception of date in Part III, which will be entered by OPMS upon appointment in CA ARNG. This form should be in typewritten format.  Individual’s full original signature MUST be on this form. 

· CAL NG Form 600-2 (Overseas Statement).

· DD Form 2808 and DD Form 2807-1 (Physical Examination) – Physical must be within five years of effective date of appointment in CA ARNG.  HIV results must be included.  If individual will be occupying Aviation MOS, Fort Rucker must stamp physical.  If physical has not been stamped by Fort Rucker, must also have “Go Fly” slip.

· If individual has been naturalized, statement must be included and prepared in accordance with paragraph 3-1a (12), NGR 600-101.

· Verification of all periods of service is required.  Documents to be included are DD Forms 214; DD Forms 215a; enlistments; discharges; NGB Forms 22; etc.  (Insure service on pages 2 and 3 of NGB Form 62-E match dates of supporting documents).

· Copy of original appointment letter or certificate.  Actual date and source of appointment must be verified.

· Copy of promotion to current grade (letter or order is required).  

· DD Form 368 (Request for Conditional Release) – To be completed for appointment of Warrant Officers from USAR (IRR) or active USAR units.  (Must be completed through Item 3 for IRR Warrant Officers and through Item 6 for those individual assigned to USAR units).

· Copy of verification of highest civilian education.  

· Copy of SSN card.

· Military Education – DA Form 1059 or diploma for current grade and MOS should be included in packet.  Time in service may be verified on DD Form 214 ONLY if individual cannot locate, but a copy of DA Form 1059 or diploma will be required with any promotion action.
· Aeronautical Aviation Order, if applicable.

· Copies of awards and decoration may be included, along with any other item the individual desires to submit.

NOTE:  INDIVIDUALS CANNOT BE APPOINTED IN A MOS THEY DO NOT CURRENTLY HOLD OR HAVE PREVIOUSLY HELD
