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         21 March 2008

MEMORANDUM FOR State Civil Service Employees and State Active Duty Service Members

SUBJECT:  State Personnel Policy Memorandum 2008-10

                    Open Enrollment – 2008 Group Legal Services Insurance

1.  The annual open enrollment for the State’s Group Legal Services Insurance Plan (GLSIP) “Plan” is 1 March through 30 April 2008. Eligible employees may enroll in the Plan and current enrollees can change their coverage from single to family, family to single, and add/delete eligible dependents. Employees already enrolled in the Plan are not required to re-enroll each year in order to continue coverage. Employees off work or on some type of leave cannot enroll in the program until they return to active status. 

2.  Employees eligible to enroll in the Plan during this open enrollment period include: 

      a. Permanent or probationary employees with a time base of half-time or more, who are designated rank and file, managerial, supervisory, confidential, and excluded/exempt; 

      b. Permanent-intermittent employees who have worked a minimum of 480 paid hours during the last control period ending December 31. 

       c. Employees on Training and Development assignments or limited-term assignments with an appointment of six months or more are eligible to participate in the program. 

3.  The new monthly premium is $9.84 for individual coverage and $17.39 for family coverage (employee and one or more eligible dependents). Insured members can cancel coverage at any time. 

4.  Eligible dependents are defined as: 


a. A lawful spouse, or domestic partner
; 


b. Any unmarried, dependent child under the age of 23 who has never been married; 


(1) Children include natural, stepchildren, adopted children, and children for whom the employee is the legal guardian, and children of either domestic partner, and; 


(2) Any economically dependent child, 23 years of age or over if he/she is incapable of self-support because of a physical disability or mental incapacity who has never been married and is chiefly dependent on the eligible employee for support and maintenance. 

5.  Family members who are not eligible include the eligible employee’s parents and grandparents, children under the age of 23 who are married, or who have been married, and children over age 23, unless disabled
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as specified above. Employees/service members are reminded that they are responsible for notifying our Office and completing the necessary paperwork when a dependent child loses eligibility. 

5.  Completed enrollment forms must be received at State Personnel Programs by 30 April 2008.  Effective dates of the program are based upon receipt of your submission. Timely processing is important.  Because this is a pre-paid plan, a payroll deduction must appear on the employee’s or service member’s paycheck before coverage can begin.

6.  ARAG Insurance Company is the Group Legal Service Insurance provider.  If you have questions you may call their toll free customer service line at 1-866-762-0972.
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DISTRIBUTION:

A, F and M
� Reference Number 2008-006 Department of Personnel Administration Memorandum dated 29 January 2008


� Domestic partner coverage is available to same sex partners (registered with the Secretary of State) or opposite sex partners if the state employee and/or the domestic partner are age 62 or older and eligible for Social Security benefits.
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