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   6 February 2008

MEMORANDUM FOR State Civil Service Employees and State Active Duty Service Members

SUBJECT:  State Personnel Policy Memorandum 2008-08

                    SSAN and Time and Attendance Reports

1.  This policy memorandum is to inform you that you are not required to provide  your full Social Security Account Number (SSAN) on your Time and Attendance Form 634 or OTAG Form 900-16 (Report of Duty).  The last four digits of your SSAN are still required for proper accounting and verification purposes.

2.  This is effective immediately.    

3.  If you have any questions, please contact Patricia Ivashin at (916) 854-3683 or my Deputy, CW5 Robert Vance at (916) 854-3077.
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