STATE OF CALIFORNIA
    Arnold Schwarzenegger, Governor

[image: image1.png]



MILITARY DEPARTMENT

OFFICE OF THE ADJUTANT GENERAL

9800 Goethe Road - P.O. Box 269101 

Sacramento, California 95826-9101 


CAJS-J1-SP








            6 February 2008
MEMORANDUM FOR State Civil Service Employees and State Active Duty Service Members

SUBJECT:  State Personnel Policy Memorandum 2008-04
        Reaffirmation of The Adjutant General’s Policy – Full Time Employee Work Schedule
1.  A full-time operation remains critical to the Military Department’s effectiveness and emergency responsiveness for both state and federal missions.  Our mission dictates that we maintain a minimum core work schedule of Monday through Friday, 0800 to 1630.
2.  Directors continue to have the latitude to modify the duty day by allowing some personnel to begin earlier or stay late to provide the coverage necessary for their Directorate.  Modifications will not exceed the recognized five-(5) day, eight (8) hours per day work schedule for State Civil Service employees.

3.  If you have further questions or concerns, please feel free to contact my Deputy, CW5 Robert Vance at 916-854-3077, DSN 466-3077 or the State Civil Service Manager, Ms. Patricia Ivashin, at 6-3683, (916) 854-3683 or DSN 466-3683.
FOR THE DIRECTOR, JOINT STAFF:






Dave Tollefson (6 Feb 08)
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