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                          23 May 2007
MEMORANDUM FOR All California National Guard (Army and Air) and State Military



        Reserve Members and Their Respective Units

SUBJECT: State Personnel Policy Bulletin # 2007-06






       Emergency State Active Duty (ESAD) Administrative Requirements 

1. Reference chapter 7, California Guard Emergency Procedures Manual (EPM) dated 
1 November 2006.
2. The purpose of this memorandum is to identify the upcoming disaster support administrative requirements in accordance with the EPM. Unit administrative personnel must familiarize themselves with the processes that are involved with personnel on ESAD, payroll submission, personnel accountability and reports required in Chapter 7 of the EPM. Chapter 7 provides check-lists, Frequently Asked Questions (FAQ), and step-by-step examples on how to fill out the required forms for ESAD personnel.
3. To facilitate timeliness in the submission of payrolls, personnel status reports, and worker compensation, attached is the link to the State Personnel Programs website for basic forms, http://www.calguard.ca.gov/casp/sad.htm  and to report ESAD injuries, http://www.calguard.ca.gov/casp/esad_injury.htm. 

4. Unit administrative personnel must ensure their respective databases; Army – Standard Installation Division Personnel System (SIDPERS), Air – Military Personnel Database System (MILPDS), and SMR – Local Database, are reviewed for accurate home address, withholdings, pay grade, and PEBD/Pay Date.  Information from these databases is used to update the State Personnel Programs centralized database to validate personnel qualifications. Incorrect information will result in delay of payment and errors in ESAD pay.   

5. Additional questions and/or concerns may be addressed to my Deputy Director, CW5 Robert Vance at (916) 854-3077 or SGT William Lane at (916) 854-3048 or the undersigned at (916) 854-3678.
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