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CAJS-J1-SP
            15 August 2006
MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: State Personnel Programs Policy Memorandum # 2006-05
STATE ACTIVE DUTY INSTRUCTION # 19 – Ordinary Leave in Excess of Sixty Days
1. Pending final review and update of the State Active Duty regulation, CA ARNGR 600-1/CA ANGI 36-2601 dated 1 January 2003,  Chapter 9, Para 9-2a (3) is replaced by the following;
(3) Leave taken and leave accrued will be accounted for on a State fiscal year (1 Jul – 30 June) basis. All ordinary leave accrued in excess of sixty (60) days will be forfeited on 30 June of each year. No waivers are authorized  Ordinary leave, which commences during one fiscal year and is completed in the following fiscal year, will be charged in the fiscal year in which each portion falls.  Supervisors are responsible for insuring the use of leave during periods of their activities, missions and are consistent with member’s desires when possible.  They must also insure scheduling of leave in such a manner so as to preclude the loss of leave by their subordinates.  SAD members who anticipate having in excess of 60 days of annual leave accrued by the end of the fiscal year, due to exceptional circumstances, may request a waiver 45 days prior to the end of the fiscal year through their chain of command to the Director, State Personnel Programs for consideration and recommendation to The Adjutant General.  

2.  For questions and/or comments, you may contact my Deputy, CW5 Robert Vance at (916) 854-3077, DSN 466-3077 or the undersigned at (916) 854-3678, DSN 466-3678.
FOR THE DIRECTOR, JOINT STAFF
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DAVID T. TOLLEFSON

CW4, CAARNG (Retired)

Director, State Personnel Programs
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