CARSD-SP

SUBJECT: State Personnel Programs Policy Memorandum # 2005-13

STATE ACTIVE DUTY INSTRUCTION # 17 – State Active Duty Appointments
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27 December 2005

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: State Personnel Programs Policy Memorandum # 2005-25
STATE ACTIVE DUTY INSTRUCTION # 17 – Established Position Review Form
1. CA ARNGR 600-1/CA ANGI 36-2601, Chapter 3, Positions, is amended to add the italicized material as follows:

3-4.
ESTABLISHED POSITION REVIEW POLICY
a. All established positions will be reviewed at least annually or when they are reclassified, retitled or become vacant. The purpose of the review is to determine if the position is properly classified or if it would be more appropriate to convert the position to State Civil Service status.  

(1) When an established position is reclassified, retitled or becomes vacant, the supervisor will initiate OTAG Form 900-13b (25 Sep 05)
 and forward to the Director, State Personnel Programs within 15 days of the qualifying event.


(2) No position action, reclassification – retitle – vacancy announcement, will occur without this review.

2. This change is effective immediately.

3. If there are any questions and/or concerns, please feel free to contact CW4 Dave Tollefson at (916) 854-3678, or the undersigned at (916) 854-3077.

FOR THE ADJUTANT GENERAL:
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1 Enclosure
JAMES L. BERDAN

OTAG Form 900-13b (25 Sep 05)
LTC, USAR Retired

Director, State Personnel Programs
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