
UPDATING TRAINING ON MYBIZ



1. Log in to DCPDS at:

https://compo.dcpds.cpms.osd.mil

https://compo.dcpds.cpms.osd.mil/


2. Select “Update My Information”.



3. Click on the Training link.



4. Click on “Add”. 



5. Complete all required fields. Information can be found on the SF 

182. If no SF 182 was created then use the Flashlight icon to 

search for correct coding.

This icon has information on 

the data needed.

The Flashlight brings up the 

search window.

The sections with 

asterisks are the required 

fields



6. Once all information is entered click on Submit and 

complete the self verification by digitally signing the 

document.



Once completed, send a digital copy of your Certificate of Training to 

the HRO Training and Development Section at:

NGCAJ1HRO-HRDS@ca.ngb.army.mil

• We will need to receive a copy to convert the status of your 

training to “Verified”.
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