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     1 October 2004

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: OSA Fixed Wing and All Rotary Wing Request Procedures

1. References:

            a. AR 95-1, Aviation Flight Regulations.
            b. NGR 95-1, Aviation Flight Regulations.
            c. NG Pam 95-5, Use of Army National Guard Aircraft.
            d. DOD 4515.13-R, Air Transportation Eligibility.
            e. NGR 95-210, Army National Guard: General Provisions and Regulations for Aviation Training.

2. Purpose: This memorandum prescribes the policies and procedures for requesting California Army National Guard (CANG) fixed and rotary wing Operational Support Airlift (OSA) aviation support.

3. Applicability: The policies and procedures outlined in this memorandum apply to all units and members of the California National Guard (CAANG) and all organizations requesting OSA aviation support from the CAARNG.

4. General: This policy addresses the use of CAARNG fixed and rotary wing aviation assets for operational mission support and provides for the efficient flow of information regarding OSA aviation operations. Operational support airlift is defined by AR 95-1 as the movement of passengers or cargo with time, place, mission, or sensitive requirements.

5. The State Aviation Office will conduct a cost analysis of all mission requirements prior to mission approval.  If the mission is deemed to be not cost effective, the request for aviation support will not be approved.
6. State Aviation Mission Coordination: All requests for Army Aircraft will be sent through organizational channels to OTAG, attention State Aviation Office. Routing procedures are explained further in the following paragraphs.

7. Operational Support Airlift Fixed Wing Mission Support Request Routing Procedures:

    a. Routing of requests for fixed wing support will be as follows: Requestor, Senior Traveling Passenger, Travel Authorizing Official, Major Command (MACOM), State 
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Airlift Validator, Operational Support Airlift Command (OSACOM), United States Transportation Command (TRANSCOM), Flying Unit.

    b. Originating unit will request OSA fixed wing support utilizing DD Form 2768 which must be completed to include the following: 

        (1) Purpose of mission. Detailed description, be specific.
        (2) Appropriate departure and arrival times. All times will have, as a minimum, two-hour windows for departure and arrival. If time constraints do not allow for a two-hour departure and arrival window, a full explanation is required.

        (3) Commercial ticket costs and schedules must be entered in the appropriate blocks for proper validation of priority two flights.

        (4) All passengers must be manifested with appropriate body and baggage weight. Please note, baggage weight will not exceed 30 pounds per passenger unless prior approval is obtained from the pilot in command (PIC).

        (5) Points of contact for departure and arrival points must be provided for each request. It is also requested that cellular phone or pager numbers be provided to assist in contacting passengers in the event of a mission delay or cancellation after duty hours.

        (6) Cargo information must be provided to include total cubic feet size, total cargo weight and largest/heaviest item information.

        (7) Requestor and senior federal traveler MUST sign the request. Travel authorizing official for the grade of 06 and below will be the next person in the requester’s chain of command. General Officers authorizing official is the TAG. The senior federal traveler’s signature MAY NOT be delegated.

8. All Rotary Wing Mission Support Request Routing Procedures:

    a. Rotary wing missions are intensely managed by the State Aviation Officer, and can be tasked to conduct OSA or operational use missions as defined in AR 95-1, paragraph 3-3, 3-4, and 3-5.

    b. Routing of requests will be as follows: Requester, Battalion, Major Command (MACOM), State, Airlift Coordinator, 1SG Reggie Jones, DSN 466-3814.  The Airlift Coordinator will determine if the mission is an operational mission, or an OSA mission, and forward the approved request to the appropriate AASF.
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   c. Requester will prepare a memorandum with, mission dates, times, pick up and drop off points, detailed mission description, point of contacts, and prepare DD Form 2768 and forward per the routing procedures above.

9. Responsibilities: 

    a. Requesting unit will provide all information listed in paragraph seven on DD 2768, forward through channels to arrive no later than 15 days prior to the requested mission date for C-12 missions and 30 days for C-23 missions. Mission requests for rotary wing support must be forwarded to the State Army Aviation Operation Officer not later than 30 days prior to requested mission date.

    b. The OSA Validator will review the request for completeness and approve/disapprove information provided.

    c. The State Airlift Coordinator will review and input the request into the Joint Air Logistics Information System (JALIS). State Airlift Coordinator will monitor the request and advise the requesting point of contact once status is received. 

    d. For all rotary wing missions, the State Army Aviation Operations Officer will forward the approved request to the supporting Army Aviation Support Facility (AASF). 

    e. AASF operations officer will determine availability of aircraft and crews, then inform the requester if the mission is a go or not.

    f. Headquarters Operational Support Airlift Command (OSACOM) will review the electronic request in JALIS prior to forwarding it to TRANSCOM at Scott Air Force Base, for mission assignment.

    g. Headquarters Transportation Command (TRANSCOM) will assign missions to flying units using the following schedule: 

        (1) For small aircraft (C-12/C-21/UC-35/C-26), TRANSCOM will begin attempting to assign the lift 7 days out from the mission day.

        (2) For large aircraft (C-23/C-9), TRANSCOM will begin attempting to assign the lift 15 days out from mission day.

    h. The flying unit will contact the requestor as soon as the mission is received to coordinate any mission information such as pick and drop off points.

10. Contingency Planning: As in any support planning, it is the responsibility of the requesting organization to have an adequate contingency plan in the event of mission 
CAAV

SUBJECT:  OSA Fixed Wing and All Rotary Wing Request Procedures

cancellation due to adverse weather, unscheduled aircraft maintenance or lack of support assets. If the request is not supported due to lack of assets, the State Airlift Coordinator 

will contact the requestor as soon as mission status is provided. In the event of weather or 

maintenance cancellations, the flying unit will immediately contact both the requestor and TRANSCOM.

11. Point of contact is 1SG Reggie Jones, commercial (916) 854-3814, DSN 466-3814 or email reggie.jones@ca.ngb.army.mil.

FOR THE COMMANDER

 

Encl                                                     LAURA L. YEAGER
as                                                        LTC, AV, CA ARNG
                                                            Director Army Aviation 
                                                               and Safety    
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