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MEMORANDUM FOR STATE CIVIL SERVICE EMPLOYEES, STATE ACTIVE

                               DUTY AND STATE MILITARY RESERVE (SMR) PERSONNEL                                                                     

SUBJECT:  The Right of State Civil Service Employees, State Active Duty and State Military Reserve (SMR) Personnel to Present Complaints – Request Assistance From – the State Inspector General
1.  All State Military Department State Civil service (SCS) employees, State Active Duty (SAD) and State Military Reserve (SMR) personnel, have the right to present complaints or requests for assistance to the State Inspector General.  These complaints or grievances may include what these military personnel and employees reasonably believe to be evidence of fraud, waste and abuse. 
2.  In all cases, before requesting assistance from the State Inspector General, you should consider whether your immediate commander or supervisor can address your concerns or follow one of the procedures outlined in paragraphs three and four, below.
3.  State Military Department regulations and State Civil Service laws prescribe procedures for SAD, SMR and SCS personnel to use in submitting complaints related to SAD, SMR and SCS employment, respectively.  If you are a SCS bargaining-unit employee, your complaint may be covered by negotiated grievance procedures.  The State Personnel Office (telephone 916.854.3310) can provide you with further information.  If SAD, SMR or SCS personnel want to submit a complaint about employment discrimination due to race, color, religion, gender, age, national origin, sexual orientation, or disability, please contact the State Personnel Office for assistance in submitting your complaint to the Equal Employment Opportunity staff assistant (telephone 916.854.3310).  Complaints of whistleblower reprisal against SCS employees may be addressed to the State of California, State Auditor General's (Whistleblower) Hotline at 800.952.5665.  SAD and SMR personnel Whistleblower complaints are to be addressed to the State Inspector General.
4.  SAD, SMR or SCS personnel who have a complaint about possible regulatory or procedural violations concerning personnel actions that you feel your supervisor has failed to (or cannot) resolve, you may visit, call, or write to the State Military Department Inspector General using the following contact information:  Colonel Warren L. Alberts, office hours are 0800-1630, Monday-Friday, Room 203A, State Military Department, 9800 Goethe Road, Sacramento, CA 95826, telephone 916.854.3426 or by visiting the State Inspector General's webpage at  htttp://www.calguard.ca.gov/stateig.  
5.  You may report complaints about hazardous work conditions (unsafe or unhealthy) to the State Military Department Safety Officer at telephone number 916.854.3039.
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6.  In accordance with state and military law, the State Inspector General has a duty to 
protect confidentiality to the maximum extent possible.  This requirement to protect 
confidentiality is true for all persons who ask the State Inspector General for help, make a 
complaint, contact or assist the State Inspector General during an inspection or investigation, or otherwise interact with the State Inspector General.
7.  All State Military Department personnel are prohibited from taking any action that restricts you from filing a complaint, seeking assistance, or cooperating with the State Inspector General.  These same individuals are prohibited from taking any disciplinary or adverse action against you for filing a complaint, seeking assistance, or cooperating with the State Inspector General, or anyone designated by The Adjutant General to receive such disclosures.  However, anyone that knowingly makes a false accusation to the State Inspector General, may be subject to disciplinary action.
For The Adjutant General:
                                                                       WARREN L. ALBERTS
                                                                       COLONEL (CA), IG
                                                                       State Inspector General
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